
web
http://gratzergraphics.com

e-mail
design@gratzergraphics.com

mail
5884.union.ridge.drive

adamstown.md.21710

phone
301.874.3131

fax
815.572.5721

print design

web design

logo design

client checklist
Design Proof

 Phone numbers/address correct

 Folds and perfs marked and correct

 Postal indicia, if necessary, is there and correct

 Page numbers (if book) are there

 Pages in order

 Headers and footers (if publication) are correct

 Size of pieces correct

 Pages back up correctly (head to head, head to foot)

 Pantone colors are correct

Paper Selection
 Not too much show-through

 Weight appropriate for piece (is it mailing, standing alone?)

 Color of stock with ink colors will be OK?

Printer Proof
 Folds and perfs are marked

 Postal indicia, if necessary, is there and correct

 Page numbers (if book) are there

 Pages are in order

 Headers and footers (if publication) are correct

 Size of pieces correct

 Pages back up correctly (head to head, head to foot)

 Logos and images clear

 Pantone colors are correct

 Mark any hickies (white dots) on proof

 Diecut (if applicable) is correct


